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NOTICE OF MEETING OF THE 

CIVIL SERVICE COMMISSION OF 

HEWITT, TEXAS 
 

 

 

Notice is hereby given that a Called meeting of the Civil Service Commission of the City of 

Hewitt will be held on the 1st of November 2021 at 5:15 P.M. in the training room at the 

Hewitt Public Safety Facility located at 100 Patriot Court, Hewitt, Texas, at which time the 

following subjects will be discussed: 

 

1. Call meeting to order. 

2. Approval of December 11, 2020 Meeting minutes. 

3. Briefing and discussion on the Strength of Force Ordinance. 

4. Briefing and discussion on the Field Training Officer Assignment Pay Ordinance. 

5. Briefing and discussion on the Police Department’s 5-year Strategic plan. 

6. Adjourn 

 

 

I, the undersigned authority, do hereby certify that the above Notice of Meeting of the Civil 

Service Commission of the City of Hewitt, Texas, is a true and correct copy of said Notice and 

that I posted a true and correct copy of said Notice on the Public Notice Board located in front of 

the City Hall of said City of Hewitt, Texas, a place convenient and readily accessible to the 

general public at all times, and said Notice was posted on or before Thursday, October 28, 2021. 

 

 

 

CITY OF HEWITT 

 

 

 

 

________________________  

Jessica Higgins 

Civil Service Director 

 

 

 

 

Persons with disabilities who plan to attend this meeting and who may need auxiliary aids or 

services such as interpreters for person who are deaf or hearing impaired, readers, large print or 

Braille, are requested to contact the City Secretary at (254) 666-6171, two working days prior to 

the meeting, so that appropriate arrangements can be made. 



 
MEETING AGENDA ITEM FORM 

 

MEETING DATE:  November 1, 2021 

 

AGENDA ITEM #: 2 

 

SUBMITTED BY: Jessica Higgins, Civil Service Director 

 

ITEM DESCRIPTION:  

 

Consider approval of minutes of the Civil Service Commission Meeting of 

December 11, 2020. 

 

STAFF RECOMMENDATION/ITEM SUMMARY: 

 

Attached is a copy of the meeting minutes.  Please review and advise if any 

corrections are needed. 

 

SUGGESTED MOTION: 

 

I move approval of the minutes as presented but to allow for corrections. 

 

ATTACHMENTS: 

 

Minutes 



 
 

MINUTES OF HEWITT 

CIVIL SERVICE COMMISSION MEETING 

Hewitt Public Safety Facility-100 Patriot Court 

December 11, 2020-10:00 a.m. 

 

Members Present: Chairman Sammy Thomas, Vice-Chairman Tom Mattern, Member 

Sam MacKinnon 

 

Members Absent: None 

 

Staff Present: City Manager Bo Thomas, Police Chief Jim Devlin, Assistant Police 

Chief Tuck Saunders, Sergeant Stephen Cooney 

 

1. City Manager Bo Thomas called the meeting to order at 10:00 a.m. 

2. Appointment of new Civil Service Director. City Manager Bo Thomas 

recommends Jessica Higgins to become new Civil Service Director.  A motion 

was made by Tom Mattern, second by Sam MacKinnon for Jessica Higgins to 

become the new Civil Service Director; all in favor, motion passed. 

3. Consideration and action on establishing Lieutenant positions. A motion was 

made by Sammy Thomas, second by Tom Mattern to approve establishing 

Lieutenant Positions; all in favor, motion passed. 

4. Update on Promotional and Entry Level testing. Chief Devlin provided 

updates on promotional and entry level testing. 

5. Briefing and discussion concerning rotation of Commission positions. City 

Manager Bo Thomas discussed the position rotation with the Commissioners 

and Chairman Sammy Thomas agreed to a second term. 

6. Update on Police Department. Chief Devlin provided updates on the Police 

Department. 



 

 

7. Consideration and possible action on Lieutenant promotional exam appeal. A 

motion was made by Sammy Thomas, second by Tom Mattern to sustain test 

question 30 and eliminate test question 91; all in favor, motion passed.  

8. Adjournment at 10:53 a.m. A motion was made by Tom Mattern to adjourn the 

meeting at 10:53 a.m., second by Sam MacKinnon; all in favor, motion 

passed. 

 

______________________________ 

Date Approved 

 

 

____________________                                                           _____________________ 

Jessica Higgins                                                                          Sammy Thomas 

Civil Service Director         Chairman 

 

 



 
MEETING AGENDA ITEM FORM 

 

MEETING DATE:  November 1, 2021 

 

AGENDA ITEM #: 3 

 

SUBMITTED BY: Jessica Higgins, Civil Service Director 

 

ITEM DESCRIPTION:  

 

Briefing and discussion on the Strength of Force Ordinance. 

 

STAFF RECOMMENDATION/ITEM SUMMARY: 

 

The City Council approved two additional Police Officer positions with the FY 

21/22 budget. 

 

Attached is a copy of the proposed Strength of Force Ordinance that will be 

considered for approval at the next Hewitt City Council meeting. 

 

 

ATTACHMENTS: 

 

Strength of Force Ordinance 

 



 

 

ORDINANCE NO. ____________ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

HEWITT, TEXAS AMENDING ORD. 2021-01, ESTABLISHING 

TWO ADDITIONAL POLICE OFFICER POSITIONS, AUTHOR-

IZING THE NUMBER OF EMPLOYEES IN EACH CLASSIFICA-

TION; PROVIDING FOR SEVERABILITY; PROVIDING A RE-

PEALER; AND ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, the City of Hewitt has adopted Civil Service, Chapter 143 of the Texas Local 

Government Code for its Police Department employees; and  

 

WHEREAS, pursuant to Chapter 143, the City Council shall establish the classifications 

of employees and prescribe the number of positions in each classification pursuant to Sec-

tion 143.021(a) of the Texas Local Government Code; and  

 

WHEREAS, the City Council is amending and superseding Ordinance No. 2021-01; and 

 

WHEREAS, the City Council has determined that to further its lawful purposes of provid-

ing efficient and effective law enforcement staffing, that it should establish two additional 

Police Officer positions; and 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF 

THE CITY OF HEWITT, TEXAS, THAT 

 

ARTICLE I. 

 

The classifications and number of positions in each classification in the Police Depart-

ment were previously as follows: 

 

 

Police Chief—1 

Assistant Police Chief-11 

Lieutenant-4 

Sergeant--6 

Police Officer—15 

 

Total Authorized Force: 27 

 

 

 

The classifications and number of positions in each classification in the Police Depart-

ment shall now be, as of the effective date of this Ordinance, as follows: 

 

 

 
1
See footnote 1.  



 

 

Police Chief—1 

Assistant Police Chief-12 

Lieutenant-4 

Sergeant--6 

Police Officer—17 

 

Total Authorized Force: 29 

  

 

ARTICLE II. 

 

Severability:  If any provision, section, clause, sentence, or phrase of this ordinance is for 

any reason held to be unconstitutional, void, invalid, or un-enforced, the validity of the 

remainder of this ordinance or its application shall not be affected, it being the intent of the 

City Council in adopting and of the Mayor in approving this ordinance that no portion, 

provision, or regulation contained herein shall become inoperative or fail by way of reasons 

of any unconstitutionality or invalidity of any other portion, provision, or regulation. 

 

ARTICLE III. 

 

Repealer:  All other ordinances, section, or parts of ordinances heretofore adopted by the 

City of Hewitt in conflict with the provisions set out above in this ordinance are hereby 

repealed or amended as indicated. 

 

ARTICLE IV. 

 

This ordinance shall become effective immediately upon passage. 

 

ARTICLE V. 

 

It is hereby officially found and determined that the meeting at which this ordinance was 

passed was open to the public as required by law. 

 
2
See footnote 1.  



 

 

PASSED AND APPROVED on this _____ day of __________, _____. 

 

CITY OF HEWITT, TEXAS 

 

 

 

      ________________________________ 

      Steve Fortenberry, Mayor 

 

ATTEST: 

 

 

__________________________________ 

Lydia Lopez, City Secretary 

 

APPROVED AS TO FORM: 

 

 

________________________________ 

Michael W. Dixon, City Attorney 



 
MEETING AGENDA ITEM FORM 

 

MEETING DATE:  November 1, 2021 

 

AGENDA ITEM #: 4 

 

SUBMITTED BY: Jessica Higgins, Civil Service Director 

 

ITEM DESCRIPTION:  

 

Briefing and discussion on the Field Training Officer Assignment pay ordinance. 

 

STAFF RECOMMENDATION/ITEM SUMMARY: 

 

Chapter 143.043 of the Texas Local Government Code provides for Field Training 

Officer Assignment pay to be paid to members of a police department who are 

assigned to and perform the duties and responsibilities of the Field Training 

Officers’ program. 

 

Attached is a copy of the proposed Field Training Officer Assignment Pay 

Ordinance that will be considered for approval at the next Hewitt City Council 

meeting. 

 

 

ATTACHMENTS: 

 

Field Training Officer Assignment Pay Ordinance 

 



ORDINANCE NO. ____________ 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF HEWITT, 

TEXAS AUTHORIZING FIELD TRAINING OFFICER ASSIGNMENT 

PAY FOR MEMBERS OF THE POLICE DEPARTMENT WHO ARE 

ASSIGNED TO AND PERFORM THE DUTIES AND 

RESPONSIBILITIES OF THE FIELD TRAINING OFFICERS’ 

PROGRAM; SUCH ASSIGNMENT PAY TO BE IN THE AMOUNT OF 

ONE HUNDRED DOLLARS ($100.00) PER PAY PERIOD IN ADDITION 

TO THE REGULAR PAY RECEIVED BY SUCH MEMBERS OF THE 

POLICE DEPARTMENT; AND ESTABLISHING AN EFFECTIVE DATE. 

 

WHEREAS, the City of Hewitt has adopted Civil Service, Chapter 143 of the Texas Local 

Government Code for its Police Department employees; and  

 

WHEREAS, Section 143.043 of the Local Government Code provides for Field Training 

Officers’ assignment pay to be paid to members of a police department who are assigned to and 

perform the duties and responsibilities of the Field Training Officers’ program; and 

 

WHEREAS, the City Council agrees that members of the Police Department who are assigned to 

and perform the duties and responsibilities of the Field Training Officers’ program shall receive 

additional compensation in the amount of One Hundred dollars ($100.00) per pay period while 

performing such duties. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF HEWITT, TEXAS, THAT 

 

Section 1.  The City Council of the City of Hewitt agrees members of the Police Department of 

the City of Hewitt, who are assigned to and perform the duties and responsibilities of the Field 

Training Officers’ program should receive additional compensation in addition to the regular pay 

received by members of the Police Department while performing the duties of a Field Training 

Officer. 

 

Section 2. A “Field Training Officer” means a member of the Police Department who is assigned 

to and performs the duties and responsibilities of the Field Training Officers’ program. 

 

Section 3. While performing the duties and responsibilities of the Field Training Officers’ 

program, a Field Training Officer shall be paid assignment pay in the amount of One Hundred 

dollars ($100.00) per pay period in addition to regular pay received by such members of the 

Police Department. 

 

Section 4. The effective date of this ordinance is ______________, 2021 and will be effective 

until repealed or amended by the City Council. 



PASSED AND APPROVED on this _____ day of __________, 2021. 

 

CITY OF HEWITT, TEXAS 

 

 

 

      ________________________________ 

      Steve Fortenberry, Mayor 

 

ATTEST: 

 

 

__________________________________ 

Lydia Lopez, City Secretary 

 

APPROVED AS TO FORM: 

 

 

________________________________ 

Michael W. Dixon, City Attorney 

 



 
MEETING AGENDA ITEM FORM 

 

MEETING DATE:  November 1, 2021 

 

AGENDA ITEM #: 5 

 

SUBMITTED BY: Jessica Higgins, Civil Service Director 

 

ITEM DESCRIPTION:  

 

Briefing and discussion on the Police Department’s Five-year Strategic plan. 

 

STAFF RECOMMENDATION/ITEM SUMMARY: 

 

Recently, the City of Hewitt Department Staff presented a Five-year Strategic plan 

to the City Council.  The City Council was supportive of the plan and began taking 

steps in the FY2021-2022 budget to address initial portions of the plan. 

 

 

ATTACHMENTS: 

 

The Police Department’s Five-year Strategic plan. 
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